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BEJICHUS 3JIEKTPOHHOTO JKypHaja
MBOY r. Kepuu PK «lllkona Ne26 umenu I'epost Coerckoro Coroza [.T. loeBa»

1. OGume mosoxenus

1.1. Hacrosimuii JTOKyMEHT ONpeessieT YCIOBHS M MpaBUIa BEIACHUS 3JICKTPOHHOTO
xypHaina (nanee — 9K), kontposis 3a BegenueM DK, npoueaypbl o0ecneyeHust JOCTOBEPHOCTH
BBOJUMBIX B DJ)K NaHHBIX, HAJEKHOCTH WX XpaHEHHs M KOHTPOJIA 3a COOTBeTcTBHEM XK
TpeOOBaHUAM K JOKyMEHTOOOOPOTY, BKIIOUasi CO3/1aHUE PE3EPBHBIX KOMUM, TBEPAbIX KOMUH (Ha
oymaxHoM Hocutene) u Ap. B MBOY r. Kepun PK «lllkona Ne26 umenu I'epost CoBerckoro
Corosa JI.T. [JoeBa) — nanee OY.

1.2.B coorBercTBuu ¢ moamyHkToM 11 myHkTa 3 crarteu 28 denepaqbHOrO 3aKOHA OT
29.12.2012r. Ne 273-®3 «O6 obpazoBannu B Poccuiickoii deneparuny», o0mieodpa3oBaTeibHOS
YUpPEKJCHUE  BIOPaBE CAMOCTOSTENHLHO BBIOMpPATh (OPMBI ydeTa BBINOJHEHHS Yy4eOHOM
POTrpaMMBlI.

1.3.OTBETCTBEHHOCTh 32 COOTBETCTBHE PE3YJIBTATOB yueTa JAEHCTBYIOMIMM HOPMaM U, B
YaCTHOCTH, HACTOSIILIEMY PETJIAMEHTY U JIOKAJIbHBIM aKTaM, HeceT pykoBoauTesb OV,

1.4.OTBeTCTBEHHOCTh 32 COOTBETCTBHE JAHHBIX ydeTa (pakTaM peain3alnud yueOHOro
npolecca JeXUT Ha pykoBoautene OVY.

1.5. Tlpu BemeHuu yuera HEOOXOAUMO OOECIIEUUTH COONIOJCHHE 3aKOHOIATENIBCTBA O
NEPCOHAIBHBIX JaHHBIX B COOTBETCTBUH ¢ DeniepalibHbIM 3aKOHOM 0T 27 utoiist 2006 1. Nel52-03
«O nepcoHaIbHBIX JAHHBIX.

1.6. Tlomumo Bemenuss ydvera, OY 00s3aH0 HHOOPMHUPOBATH BCEX YYACTHHKOB
00pa30BaTeNbHONW JEATENbHOCTH 00 OKa3blBAEMBIX YCIyrax, O pacHUCaHUU 3aHATHUH U
MEpOTIPHUATHIA, XO0JIe YIeOHOH NeATeTPHOCTH W WHBIX JaHHBIX. JTO MOXET OCYIIECTBISTHCS
HE3aBUCHMO OT aBTOMAaTHU3UPOBAHHON MH()OPMALMOHHOW CHUCTEMBbI JEKTPOHHBIX JHEBHUKOB U
KypHasoB (manee - DnXKyp), ecnu mHPOpMalMOHHAs CHUCTEMa IMO3BOJSET pealn30BaTh 3TU

byHKLINN.

2. O0mue npaBuIa BeJeHHUs y4yeTa

2.1. Baecenue nHGOpMAIHUHU O 3aHSITUU U 00 OTCYTCTBYIOIIUX JIOJDKHBI IPOU3BOAUTECS 110
dbaxTy B IeHb poBeieHus. Eciu 3aHATHE TPOBOIMIIOCH BMECTO OCHOBHOTO MpenoaBartes, GakT
3aMCHBI NOJIKEH OTPAXaThCsd B MOMCHT BHCCCHUSA yquHoﬁ 3aIiucu.

1.7.Buecenue B xypHaI HHPOPMALIUK O JOMAIIHEM 3aaHUH JOKHO MPOU3BOIUTHCS B
JICHb MPOBEJICHUS 3aHATHS. 3aJlaHue JTIOJHKHO BHOCUTHCA B KYypHAJI HE MO3HEE YeM uepe3 1 yac
10CJIe OKOHYAaHUS BCEX 3aHATHH JaHHBIX 00Y4arOIIMXCS.

1.8.Pekomenayercst 3apaHee pasMeniaTh 3alaHds, 4TOObI y OOydJarommxcs Obiia
BO3MOXHOCTb 3a0J1arOBpEMEHHO IIJIAHUPOBATh CBOE BPEMSI.

1.9.Pe3ynbTaThl  OLCHUBAHHS  BBIMOJHEHHBIX  OOYYAONIMMHCS — PabOT  JIOJDKHBI
BBICTABJIATHCS HE ITO31HEC 1 HEACIIN CO JHA UX MPOBCACHUA B COOTBETCTBUU C IIPUHATHIMHA B oy



NpaBUJIaMU OLIEHKU padoT.

1.10. ApxuBHOE XpaHEHHE YIETHBIX JaHHBIX JODKHO MPEAyCMaTPHBATh KOHTPOJIb 33 UX
IIEJIOCTHOCTBIO M JIOCTOBEPHOCTBIO Ha MPOTSHKEHHH BCET0 HEOOXOMMMOTO CpOKa, Halpumep, ¢
HOMOILBIO DJICKTPOHHON MOAMKUCH. ODJIEKTPOHHOE XpaHEHHE AapXMUBHBIX JAaHHBIX JOJDKHO
OCYILIECTBIISATHCS MUHUMAIIBHO Ha JIBYX HOCUTEIISIX U XPAHUTHCS B PA3HBIX MOMEIICHHSX.

3. Yc/10BHSI COBMEIIEHHOT0 XPaHEHHUsI IAaHHBIX B 3JIEKTPOHHOM BH/ie M Ha OYMaKHBIX
HOCHTEJISIX.

3.1. B ciydae HeoOxoauMocTu ucnoib3oBanus Jlanubix DXK U3 31meKTpoHHOH (HOpMBI B
KayecTBE II€YaTHOrO JOKYMEHTa MH(OpMalus BBIBOAUTCS Ha I€4aTb W 3aBepsercs B
YCTQHOBJICHHOM TMOPSAJKE. APXUBHOE XpaHEHHE YYETHBIX JAaHHBIX HAa OyMaKHBIX HOCHTEISX
JIOJDKHO OCYILECTBIIATHCS B COOTBETCTBUU ¢ AJIMUHUCTPATUBHBIM persiameHToM PocoGpHaznsopa,
YTBEP)KICHHBIM MpHKazoM MwunoOpHayku Poccum ot 21 smBaps 2009 1. Ne 9
(AOIMMHHUCTPATUBHBINA pErJIaMeHT NPUMEHSIETCS B YacTH, HE MpOTUBOpeyallell IeiicTByromemMy
3akoHonaTenbCTBY Poccuiickoit denepanyu B cepe oOpazoBanus).

3.2. CBosHas BEJOMOCTb MTOTOBOM YCIELIHOCTH Kjacca 3a y4eOHBIH Ioj BBIBOAUTCS U3
CHCTEMBI y4eTa B TOM BHJIE, KOTOPBIA MPETyCMOTPEH JACHCTBYIOUIMMH TPEOOBAaHUSAMHU apXUBHON
ciyx0bl. Eciiu naHHbIe 10 y4eOHOMY TO/1y XpaHSTCS B 3JIEKTPOHHOM BHJIE, CBOJIHAsI BEOMOCTh
MOXeT OBITh INepeJaHa B apXWB cpa3y IO 3aBEPIICHHM BEICHHS Yy4eTa B COOTBETCTBYIOIIEM
KJIACCHOM KypHaJIe.

3.3. [Ipu BeneHnu yuyera B 3JI€KTPOHHOM BHJIE€ HEOOXOMMOCTh BBIBOJIA IAHHBIX HA MIEYaTh
JUIS MCIIOJIb30BaHMsI B KAayecTBE JIOKYMEHTa OIPENeNAeTCsl COOTBETCTBUEM HCIOJIb3yEeMOil
MH(OPMaLlMOHHON CUCTEMbI HallMOHAIbHOMY cTanaapTy Poccuiickoit ®enepanuu 'OCT P UCO
15489-1-2019 «Cucrema ctanaapToB 1o nHbopManuu, OUOIMOTEYHOMY U U3/1aTEIBCKOMY AEIy.
WNndpopmanus u nokymeHTauus. YupasieHue gfokymeHTamMu. Yacts 1. [loHATHS 1 DpUHLIKIIBIY.

3.4. OnpenenuTb OTBETCTBEHHBIM 3a COXPAHHOCTb JAHHBIX 3aMECTHUTENs JUPEKTOpa I10
VYBP, xypupytomero BOIpocCsl BEACHUs 3JIEKTPOHHOTO KypHAJIA.



