COT'VIACOBAHO YTBEPKXJIEHO

Ilegarornyeckum cOBETOM npukazom MBOY r. Kepun PK

MBOY r. Kepuu PK «lIkona Ne26 umenu «IlIxoma Ne26 umenu I'epos Coserckoro  Corosa
I'epost Cosetckoro Coroza [I.T. JoeBa» J.T. HoeBa»

npoTokoa ot 22.05.2026 Ne5 ot 22.05. 2026r. Ne 170

IMOJIOKEHUE O BUBJIUNOTEKE
1. O01ue moJI0KEeHU A

1.1. Hacrosimiee mosnoxeHue periaMeHTHpyeT aearenbHocTh 0ubamnoreku MbOY r. Kepun PK
«lkoma Ne 26 umenu ['epost Coerckoro Coroza JI.T. JloeBay, (naiee — mKkosia).

1.2. Hacrosimee mosnokeHue paspadborano B cooTBeTcTBuM ¢ DenmepaibHBIMU 3aKOHAMU: OT
29.12.2012 Ne 273-®3 «O6 obpazoBanuu B Poccuiickoit deneparmy», ot 29.12.2010 Ne 436-D3 «O
3aIMTe IeTeld OT MHPOpMAaIMK, TPUIHHSIIONIEH Bpea WX 3J0pOBBIO M pa3BuTHio», oT 25.07.2002
Ne 114-®3 «O npoTHBOJAEHCTBUU IKCTPEMHUCTCKOW NEATEIBHOCTHY; MPUKA30M MUHKYIBTYpPHl OT
08.10.2012 Ne 1077 «OO6 ytBepxaeHuu Ilopsiaka ydera ITOKYMEHTOB, BXOJSIIUX B COCTaB
6ubnuoreynoro onna» ¢ yderoMm nucbMa MunobOpazoBanus ot 23.03.2004 Ne 14-51-70/13 «O
[IpumepHOM TMONOXKEHMH O OHOIMOTEKE O00IIEe0OPa30BATEIHHOTO YUPESHKICHH», METOMMUEeCKUX
pexkomennauuit ®I'bHY «HIIb um. K. JI. Ymmuckoro» ot 31.05.2017.

1.3. bubnuoreka ABIAETCA CTPYKTYPHBIM IOJPA3[ECICHUEM LIKOJIbI, CO3JaHHBIM B LEIAX
obecrieueHMss IIpaBa YYaCTHUKOB 00pa3oBaTe]IbHOTO Ipolecca Ha OecIUIaTHOE I0JIb30BaHUE
610IMOTeYHO-MH()OPMAITMOHHBIMU PECYPCAMHU.

1.4. Tlopsimox mONb30BaHUS MCTOYHMKAMM HWH(POpPMAlMM, INE€pPEeYeHb OCHOBHBIX YCIYr H
YCJIOBHUS MX MPEIOCTABICHUS OMPEICISIOTCS HACTOSALIMM TOJI0KEHUEM O OMOIHOTEKe U MPaBUIaAMH
M0JIb30BaHUs OMOIMOTEKOMN, YTBEP)KACHHBIMU JTUPEKTOPOM LIKOJIBI .

1.5. Opranuzanusi 00CITy)KUBaHHS Y4aCTHHKOB 00pa30BaTEIbHOTO MpOLEcca MPOU3BOIUTCS B
COOTBETCTBUM C MpaBWJIaMH TEXHUKH O€30IaCHOCTH M IPOTUBOIOXAPHBIMH, CAHUTAPHO-
TUTUEHHYECKUMH TPEOOBAHUSIMH.

2. lean, 3apaun, pyHKUMHA OHMOJIHOTEKH

2.1. Uenn OMOAMOTEKH COOTBETCTBYIOT IIENISIM HIKOJBI ¥ BKJIIOYAIOT B ceOs B TOM YHCIIE:
¢dbopmupoBaHue OO0IIEH KyIbTyphbl JIMYHOCTH OOY4arOIIMXCsl HA OCHOBE YCBOEHHS COAEpKAHUA
OCHOBHBIX O00II€00pa30BaTENBHBIX MPOrpaMM, UX aJanTanus K JKU3HH B OOIIECTBE, CO3JaHHE
OCHOBBI  JUIsI OCO3HAaHHOIO BBIOOpa UM  MOCIEAYIOIIErO0 OCBOCHHA  HIPO(ECCHOHAIBHBIX
00pa30BaTeNbHBIX MPOrPaMM, BOCIIUTAHUE T'PaXIaHCTBEHHOCTH, TPYAOIIOONs, YBAXKEHUS K IIpaBaM
u cB00O/1aM YeJIoBeKa, JI0OBH K OKpysKatoulei npupoje, Poaune, cembe, popMupoBaHUE 370pOBOTO
o0pa3a >Ku3HHU.

2.2. 3amauamMy OMOIUOTEKH MIKOJIBI SIBIISIFOTCSI:

e o0ecreyeHre yyacTHUKaM 00pa30BaTeIbHOTO Ipolecca — 00y4aroImuMces, earorndeckum
paboOTHHUKAM, POAUTENAM (3aKOHHBIM MPEACTaBUTENAM) 00ydaroLIMXcs (J1ajee — Moab30BaTeNsIM) —
J0cTyna K nHGOpMAaIy, 3HAHUSAM, HJIESM, KYJIbTYPHBIM IEHHOCTSIM MOCPEICTBOM HCIIOJIB30BAHMUS
6101MOTeYHO-MH()OPMAIIIOHHBIX PECYPCOB LIKOJIHI ;

e BOCITUTAHUE KYJBTYPHOTO M TPa)XITaHCKOTO CaMOCO3HAHMs, TOMOIIb B COIHATIH3AINH
o0yyJaroIerocsi, pa3BUTHH €ro TBOPUYECKOr0 NOTEHIINANA;

e IPUBJICYCHUE OOYUYAIOMIMXCS K CHCTEMATHYECKOMY UYTCHHIO y4eOHOMW, XYH0KECTBEHHOH,
HAy4YHO-TIOMYJISIPHOMN JINTEPATYpHI;

e COZICHCTBUE Pa3BUTHIO IMO3HABATEIHLHBIX HHTEPECOB M CITIOCOOHOCTEH 00YJaIOIIHXCS;



 (OopMHpOBaHUE HABBIKOB HE3aBUCHUMOTO OMOJIMOTEYHOTO TOJIb30BATENS, 00yUeHHE MTOKCKY,
0TOOPY M KPUTHUYECKOW OLleHKe MH(pOpMaIm;

e COZIeHiCTBUE MearornyeckiuM pabOTHUKAM B OJ00PE HAyYHO-METOAMUYECKOM JINTepaTyphl,
WH(POPMHUPOBAHNE O HOBBIX IMOCTYIUICHUSAX B OMOIMOTEYHBIH (POHT;

e COBEPIICHCTBOBaHHUE MPEAOCTABIAEMBIX ONOINOTEKOM yCayr Ha OCHOBE BHEAPEHHs] HOBBIX
MH(GOPMALIMOHHBIX ~ TEXHOJOTMH M KOMIbIOTEpU3AMU  OUOIMOTEYHO-MH(OPMAIIMOHHBIX
nporueccoB, popmupoBaHue KOMPOPTHONH OMOTUOTEYHON CPEIBI.

2.3. bubnuoTreka BBHIIOIHAET clieayrouue ¢yHKINH:

2.3.1. ®opmupyet GoHa OMOIMOTEUHO-UHPOPMALIMOHHBIX PECYPCOB IIKOJbI:

e KOMIUIEKTYET OCHOBHOH (POH/ y4eOHBIMH, XyI0KECTBEHHBIMU, HAYYHBIMH, CITPABOYHBIMH,
MEeIarorHyeCKUMH U Hay4YHO-TIOMYJIIPHBIMHU JOKYMEHTAMU;

e YIaCTBYeT B KOMIUICKTOBAHWHU CIICIHATU3UPOBAHHOTO (poHMA ydeOHMKaMH W3 YHUCIa
BXOIAIIMX B (efepasibHbI IepeyeHb Y4YEOHHKOB, [OMYIICHHBIX K HCIOJb30BAHUIO IPH
peamm3aliil  MMEIOMIMX TOCYIAapCTBEHHYIO  aKKPEAHWTAIlMI0  O0pa30oBaTEIbHBIX  IPOTPaMM
HayaJbHOTO OOILEro, OCHOBHOTO OOILIEro, cpenHero oomero oOpa3oBaHus, U y4eOHBIMH
OCOOUSAMH, JONMYHIEHHBIMU K MCIOJB30BAHMIO IIPU pealln3allii yKa3aHHbIX 00pa3oBaTelIbHBIX
porpamm;

e AKKyMyJUpyeT (OHI TOKYMEHTOB, CO3/laBaéMbIX B INKOJIe  (MyOJMKanmuid u paboT
[I€/1aroroB MIKOJIbI, TYYIINX HAyYHBIX PadOT U pedepaToB yyamuxcs u ap.);

e OCYUIECTBIISIET Pa3MEILEHHE, OPraHU3aLMI0 U COXPAHHOCTh JOKYMEHTOB;

e OPraHu3yeT U BEET CIPaBOYHO-OmOMMorpaduueckuil anmapat: KaTagord (anpaBUTHBIH,
CHUCTEMaTHUYECKUil), KAPTOTEKH (CUCTEMATUYECKYI0 KapTOTEKY CTaTel, TeMaTH4eCKHe KapTOTEKH),
AJIEKTPOHHBIN KaTajor, 6a3bl JAHHBIX 110 MPO(UITIO IIKOJIBL.

2.3.2. Ocymectaser auddepeHnupoBaHHOe OMOIMOTEYHO-HH(DOPMAITMOHHOE O0CTYKHBAaHHE
00 yUaroImxcs:

e IPEOCTABIACT NH(POPMALIMOHHBIE PECYPCHI HA Pa3IMYHBIX HOCUTEIIAX;

e Opranm3yeT OOyYCHHE HaBBIKAM HE3aBUCUMOTO OHOIMOTEYHOrO TOJB30BATENA U
norpebutens MHGOpMAIMK, CONEHCTBYET MHTErpalMd KOMIUIEKCA 3HAaHWH, YMEHUH M HaBBIKOB
paboThI ¢ KHUTOM U HHPOpPMALIHEH;

e OKa3bIBAaCT MH(POPMALMOHHYIO HOJAEPKKY B PELICHUU 3a/lady, BOSHUKAIOIUX B Ipolecce
y4eOHOM, caMo00pa30BaTEIbHON U IOCYTOBOH NEATEILHOCTH 00yUYaIONINXCS;

e OPraHU3yeT MAacCOBble MEpPONPUATHs, OPUEHTHUPOBAHHbIE Ha pa3BUTHE OOWEH u
YUTATENILCKON KYJIBTYpBI IUYHOCTH;

e COZICHCTBYET NEIaroruuecKuM pabOTHUKAM B OpraHu3aluy o0pa3oBaTeabHOIo mpolecca u
nocyra 00 y4aroIuxcs.

2.3.3. OcymectBiser auddepeHnrpoBaHHOe ONOINOTEYHO-HH(DOPMAITMOHHOE O0CTYKHBAaHHE
MEearorHuecKuX pabOTHUKOB:

e BBIBJISIET MH(OPMALMOHHBIE MOTPEOHOCTH M YIOBIETBOPSIET 3alpOChl, CBSA3aHHBIE C
00y4eHHEeM, BOCIUTaHUEM O0Y4JaIOIINXCS;

e cozieiicTBYeT MpoeCCHOHATBHOW KOMIETEHLIMU ME1aroroB, MOBBIIIEHUIO KBAJIU(pUKAILUH,
MIPOBE/ICHUIO aTTECTAIINY;

e OCYLIECTBIISIET ~Tekyllee HHGopMHUpoBaHUEe (AHM UMHPOpManuu, 0030pbl  HOBBIX
MOCTYIUIEHUH U MyOJIMKaIHi);

e CIIOCOOCTBYET NPOBEJEHUIO 3aHATUH MO (HOPMUPOBAHHIO WHGPOPMALMOHHON KyJIbTYphI
oOyJaromuxcs, sBIseTcss 0a30d Ul TPOBENEHHUS MPAKTUYECKHX 3aHATHH 1O pabore ¢
MH(POPMAIIMOHHBIMU peCYpCaMH.

2.3.4. Ocymectisier guddepeHrpoBaHHoe OUOIMOTEYHO-UH(DOPMAITMOHHOE OOCTYKUBAaHHE
poauTenei (3aKOHHBIX MpeACcTaBUTeNeH) 00yJaromuXcs:

e YIIOBJIETBOPSIET 3allpOCHI MMOJB30BaTeNed W WHPOPMHUPYET O HOBBIX MOCTYIUICHHAX B
O6ubnuoTeKy;



* KOHCYJIBTHPYET MO BOIIPOCAM OpTraHU3allui CEMEWHOI0 YTeHHUs, 3HAKOMUT ¢ MH(popMaIen
110 BOCIIUTAHUIO JCTCH;

e KOHCYJIBTHPYET 110 BOIIPOCaM Y4eOHbBIX U3JaHHUH 11 00yJaroIUXCs.

3. Opranusanus JesiTeJbHOCTH O0MOIU0TEKH

3.1. O0uiee pyKOBOJCTBO €ATEIbHOCTBIO OMOIMOTEKH OCYIIECTBIISAET AUPEKTOP LIKOJIBI .

3.2. HemocpenacTBeHHOE PYKOBOICTBO OMOIMOTEKON OCYIIECTBIISIET TeAaror-ondianorexapb,
KOTOPBII Ha3HAYAETCS TUPEKTOPOM IIKOJIBL.

3.3. ITlemaror-6uOmmoTekappr HECET OTBETCTBEHHOCTh B TpeJeiax CBOECH KOMIIETCHIIMU 3a
OpTaHu3alUI0 U PE3YNIbTAThl A€ATEIbHOCTH OUOINOTEKH.

3.4. Tlemaror-OmGmmorekapb pa3padaTbiBaeT W TPEACTABISICT TUPEKTOPY IIKOJIBI  HA
YTBEP)KICHHE CIEAYIOIIHNE JOKYMEHTBI:

e TIOJIOXKEHHUE O OMOIMOTEKE, MPaBUIIa MOIB30BAHUS OUOITMOTEKOM;

e TIOJIOKEHUE O IJIATHBIX YCIyrax OuOIMOTEKY;

e TUIAHOBO-OTYETHYIO IOKYMEHTAIIUIO.

3.5. B cocTaB GUOIMOTEKH BXOJIUT:

e A00OHEMEHT;

e UNTAJIbHBIN 3aI1;

e OTJICJT yYCOHUKOB;

e 0T/1e7 MH(OPMAITMOHHO-O0UOIMorpaduyeckoit paboThl;

e pOHA W CHEUMAIM3UPOBAHHBIM 3al pabOTBl € MYJIBTUMEIUMHBIMH M CETE€BBIMU
JOKYMEHTaMH;

e MeJMaTeKa.

3.6. bubanoreuHo-MHGOpPMALMOHHOE OOCITY)KMBAaHHE OCYILIECTBISETCS B COOTBETCTBUU C
IJIaHaMU paboThl OMOIMOTEKH U PEKUMOM PaOOTHI IIIKOJIHI .

3.7. bubnuoreka BIpaBe MPEIOCTABIATh IUIATHBIE OMOIMOTEYHO-UH(POPMALMOHHBIE YCIYTH,
IepeYeHb KOTOPBIX OIPENENISIEeTCs] YCTABOM IIKOJIbI.

3.8. Pexum paboTbl OMOIMOTEKH ONpEIeIIeTCs MeIaroroM-0noINOTEKapeM ¢ YUETOM peKuMa
paboTbl mikosbl. OAuH pa3 B Mecsl MPelycCMaTpUBAeTCs CaHUTAPHbBIM [€Hb, B KOTOPBIH
o0CITy>)KMBaHHE MOJIH30BATENICH HE IPOU3BOIUTCSI.

4. Opra"nuzanusi JesiTeJbHOCTH OHOJMOTEKH IO NPOTHBOAECHCTBHIO IKCTPEMUCTKOM
AeATeIbHOCTH M TpecedyeHuss MH(OpPMALUM, NPUYMHSIOME Bpex 3A0POBbI0 M Pa3BUTHIO
o0y4yarouuxcs.

4.1. B coorBerctBun ¢ DenepanbHbiM 3akoHOM OT 25 wumtonsa 2002 roga Ne 114-03 «O
IPOTUBOACUCTBUM SKCTPEMUCTKOM  JEATEIBbHOCTH» B  IIKOJBHOW OHOJIMOTEKE 3alperieHo
pacupocTpaHEHUE, MPOM3BOACTBO XPAaHEHUWE U HCIOJIB30BAHUE JIMTEPATYpbl AKCTPEMHCTCKOU
HaIpaBJICHHOCTH.

4.2. 3aKkoH ompeiemnsieT SKCTPEMUCTCKIE MaTepHallbl Kak MpeHa3HaYeHue 151 OOHapOIOBaHUS
JOKYMEHTBl, 1100 MH(OpMalus Ha MHBIX HOCHUTENAX MPU3BIBAIOIINE K OCYIIECTBICHUIO
AKCTPEMHUCTCKON JIEATEIbHOCTU JIMOO OOOCHOBBIBAIOIIME WJIM OIPaBAbIBAIOLINE HEOOXOJAUMOCTh
OCYILLECTBJICHUsSI TaKOH JeATEJIbHOCTH, B TOM 4YHCIE TpPYyJAbl PYKOBOAUTENEH HalMOHAJ-
COLIMAJIUCTUUECKON pabouedt maptum ['epmanuu, ¢ammctckoil naprum HWranum, nyOnaukanuy,
00OCHOBBIBAIOIINE WM OIPAB/IbIBAIOIIME HALIMOHAJIBHOE M (WJIM) MHOE PacoBO€ MPEBOCXOACTBO HA
MOJIHO€ WJIM YaCTUYHOE YHUYTOXKEHHE KaKOW-THMOO HSTHUYECKOW, COIMATBHOM, pacoBOM,
HaIlMOHAJILHON WJIM PEIUTMO3HOM IPYIIIIBL.

4.3. TIpu 5TOM K 9KCTPEMHUCTCKON JeSITETLHOCTH 3aKOH OTHOCHUT, TIOMHUMO TPOYETO, «MacCOBOE
pacnpocTpaHeHHe 3aBeJIOMO SKCTPEMHUCTCKUX MaTepHAIOB, a paBHO UX M3TOTOBJIEHUE WIIM XPaHEHUE
B LIEJSIX MACCOBOTO PACIPOCTpPaHEHMs», a Takke (PUHAHCHUPOBAHUE M «HMHOE COJIEHUCTBUE» S3TUM
JEUCTBUSM.

4.4. Tlenaror-oubnuorexkapp 1 pa3 B Tpu Mecsilla NPOBOJAUT CBEPKY HMEIOIIUXCS H
noctynaroumx B (oHa(ax) OUOIMOTEKH JOKYMEHTOB B (DelnepajbHbIM CIHCKOM IKCTPEMHUCTCKHX



MaTepualioB, HM3bIMAET HUX M3 00opoTa OHONIMOTEKH, BENET KypHaJl CBEpOK OHOIMOTEKH C
@denepanbHbIM  CIIMUCKOM AKCTPEMHCTCKMX MAaTepUaioB, IO BO3MOXHOCTM HampaBiseT Ha
YTUIIM3ALHUIO.

4.5. AkTyanu3zanusi CoMCcKa 3KCTPEMUCTCKUX MAaTEPUAJIOB OCYILIECTBIISIETCS €KEMECSUHO.

4.6. B cootBercTBHM ¢ DenepanbHbIM 3aKOHOM OT 29.12.2010 Ne 436-D3 «O 3ammre aereit ot
nH(pOpMalliY, MTPUUUHSAIOMIEN Bpel UX 3J0POBbI0 U PA3BUTHIO» MeAaror-0ubinoTekapb BBISBISET U
UCKJIIOYAeT U3 OTKPHITOrO JOCTyHa OTesia 0OCTyKMBAaHUS MEYaTHbIE U3/IaHUs, COOTBETCTBYIOLINE
3HaKy HH(GOPMALMOHHOMN NpoayKuuu 18+.

4.7. K wunbopmammu, 3amnpeiieHHON s paclpoCTpaHEHHs Cpeau JeTe, OTHOCHUTCS
nHpopManusa noOyxaaromas 1eTei K COBEPIICHUI0 JEHCTBUM, MPEICTABISIONUX YIPO3Yy UX KU3HU
U (WIM) 370pOBBIO, B TOM YHUCJIE K NPUYMHEHHUIO Bpela CBOEMY 3J0POBBIO, CaMOyOHIICTBY, 10O
XKHU3HU U (WIM_ 3[0POBBI0 MHBIX JIML, JINOO HAIlpaBJICHHAsh Ha CKJIOHEHUE WM MHOE BOBJICUCHHE
JIeTEeH B COBEPLICHUE TAKUX JACHCTBUM;

4.7.1. cmocoOHasi BBI3BIBATH Yy JIETEH >KeJaHWE YHNOTPEOUTh HAPKOTHYECKHUE CPECTBA,
NICUXOTPOIIHbIE U (WJIM) OJypMaHHUBAIOIIME BEIIECTBA, TaOAUHbIC M3JENUs, HUKOTUHOCOEPKAIIYIO
IPOAYKLHIO, aJIKOTOJIBHYIO WIN CIIMPTOCOAEPIKALLYIO IPOAYKIHIO.

4.7.2. NpUHATH yyacTHE B a3apTHBIX UIpax, 3aHUMATHCSA MPOCTUTYILHUEH, OPOISKHUYECTBOM
WIA TNONpoIIaifHUYeCTBOM; OOOCHOBBIBAIOLIAsl WM ONpPaBJbIBAOLIas JAONYCTUMOCTb HACHIIMS U
(MM 5KECTOKOCTb, TMOO0 MOOYKIaroImas OCyIIeCTBIATh HACUIBCTBEHHBIE IEHCTBHS IO OTHOLICHHUIO
K JIFO/ISIM WJIH )KUBOTHBIM;

4.7.3. coxmepxamiasi W300paXKCHHsI WM OINUCAHUWE CEKCyadbHOTO HACHUIIUS; OTPHUIIAIOIIAs
CeMEHHble LIEHHOCTH, MpONaraHupyoomas HETPaJAULUOHHbIE CEKCyalbHblE OTHOLICHUS W
bopmupyroLIas HeYBaKEHHE K POAUTEISM U (MJIH) APYTUM WIEHAM CEMbH;

4.7.4. onipaBpIBaroias MpOTUBOIPABHOE MTOBEICHNUC;

4.7.5. coneprkaias HEICH3ypPHYIO OpaHb;

4.7.6. coneprkamas nHpOpMaIKMIO MOPHOrPaPUIECKOrO XapaKTepa; O HECOBEPIICHHOJICTHEM,
MOCTpaJaBIIeM B pe3yibTaTe MPOTHBONPABHBIX AecTBUI (Oe3neiicTBuil), BKiIoyas (aMuiny,
HUMEHa, OT4YeCTBa, (HPOTO- M BHJIEOU300pAXKEHUS TAKOTO HECOBEPLICHHOJETHEr0, €ro poauTesel U
MHBIX 3aKOHHBIX MPEACTABUTENEH, 1aTy POXKIECHUS TAKOI'O HECOBEPILIEHHOJIETHETO, AYAN03AINCh €T0
rojoca, MECTO €ro >KUTEJIbCTBA M MECTO BPEMEHHOT'O NPEObIBaHUS, MECTO €ro yueObl WK padoThl,
UHYI0 HH(OPMAIMIO, TO3BOJIAIONIYI0 TPSAMO HJIM KOCBEHHO YCTAaHOBUTH JIMYHOCTH TAaKOTO
HECOBEPILEHHOJIETHETO.

5. Opranusanusi JeATeJIbHOCTH OMOIMOTEKHM 10 OrpaHHYEHHMI0 JOCTyNa K
IKCTPEMHMCTCKUM MaTepuajiam B ceTu «AHTepHeT»

5.1. CornacHo ®enepanbHoMy 3akoHy oT 29.12.2010 Ne 436-®3 «O 3ammre nereid oT
MHpOpPMalMY, TPUYMHAIOUNIEH BpeA MX 370POBBI0 U PAa3BUTHIO» YCIYTM IO MPEAOCTaBICHUIO
MH(POPMAIIMOHHO-TEIEKOMMYHUKAITMOHHON ceTh «HTepHeT» OCYyIIEeCTBISETCS TOCYIapCTBEHHBIM
koHTpakToM OT 07.02.2024 Ne 071/24/1 Ha oka3aHMe TOCYJapCTBEHHBIM U MYHHUIMIAIbHBIM
00pa30BaTEeNIbHBIM ~ OpPTaHU3aAIMsIM, pPEATH3YIOIIMM O00pa30BaTeNIbHbIE MPOTPaMMBI  OOMIETO
00pa30BaHuUs YCIIyTH:

5.1.1. obecnieueHue orpaHuueHUs JIOCTyna K HH(GOpPMallMU, PacHpOCTpaHEHUE KOTOpOl B
Poccuiickoit depepanuu 3ampenieHo, 1 K MH(GOpMaIuK, MPUYUHSIIOMEH Bpel 370pOBbI0 U (MIIN)
pa3BUTHIO JeTeil, coxaepxkameiics a cetu «VHTepHeT» 18 00pa3oBaTENbHBIX OpraHu3alui
(KommnonenT «OrpanndeHune K 10CTyIy HHPOPMALIUN).

6. Oprannsanus aesTeJJbHOCTH OMOJIMOTEKH 0 BbISIBJCHUIO JOKYMEHTOB, BKJIIOYEHHBIX
B €[IMHBbI peecTp HHOCTPAHHBIX ATEHTOB.

6.1. B cootBercTBUU ¢ DenepanbHbiM 3akoHOM OT 14 utons 2022 Ne 255-03 « O xoHTpoe 3a
JeSITENBHOCTBIO JIUILI, HAXOAAIIUXCS TT0/I MHOCTPaHHBIM BiustHEEM» ( B pea. @3 ot 24.07.2023).

- [locranoBnenuem IlpaButensctBa Poccuiickoit @enepanuu ot 22 HOsiOpst 2022 roma Ne 2108
«O0 yTBEpX/IEHUU NPaBWIJI pa3MeEIIeHUs yKa3aHWH, MPeJyCMOTPEHHBIX dacTsMu 3 u 4 crathu 9



@enepanbHOro 3akoHa «O KOHTpOJIE 3a JEATENBHOCTBIO JIML, HAXOMAIIMXCS I10J MHOCTPAaHHBIM
BIIUSTHUEM;

- [Ipuxazom MunucrepctBa KynbTypsl Poccuiickoit ®eneparnun ot 06.12.2019 Ne 1905 «O6
YTBEP)KACHUM TPaBUI NPEJOCTABICHUS U pa3MelIeHUs OOLIeNOCTYIHBIMU OuOIHOTEKaMu
Haxoadumxcss B MX (oHAax MHGOPMAIMOHHON MpPOAYKLUMH, cojepkaiiei uHpopMaiuio,
3aMpelieHHyI0 JJIsl PacpOCTPAaHEHUsI CPEIN JETEM.

6.2. Onucanue paboThI.

PaGora ¢ qokymeHTamu, BKJIFOUEHHBIMU B EMHBIN peecTp HHOCTPAaHHBIX areHTOB, BKIIIOYAET:

6.2.1. CBepky OubnmoreyHoro ¢oHaa ¢ JAOKyMEHTaMHM, BKIIOYEHHbIMM B EnuHbIL peecTp
MHOCTPAHHBIX AareHTOB, OIYyOJMKOBAaHHOrO Ha oduuuaIbHOM caiite MUHHCTEpCTBA IOCTULIUU
Poccuiickoit denepanun.

6.2.2. Pa3MelmieHrne Ha W3JaHUAX IMHCATEIEH, BKIIOYEHHBIX HA MOMEHT INpOBEpPKH B Peectp
MHOCTPAaHHBIX areHTOB, YKa3aHUH COTJIACHO TPeOOBaHUAMHU U (hopMaMm, MPelyCMOTPEHHbIX 4.3 U 4. 4
cT. 9 No 255-03 «O KOHTpoji€ 3a JEATCIBHOCTHIO JIMI[, HAXOMSIIMXCS TIOJ WHOCTPAHHBIM
BIIMSTHUEM».

6.2.3.biokupoBaHKe TOCTYIA K CaiiTaM, BKIIFOUCHHBIM B PeecTp HHOCTpaHHBIX areHTOB.

6.3. OOHOBIIEHHE €TUHOTO peecTpa HHOCTPAHHBIX areHTOB

6.3.1. OTrcnexxuBanue cucTeMaThyecku (He pexke 1 pasa B KBapTai) OOHOBJICHHH B €IMHOM
peecTpe HHOCTPAHHBIX AareHTOB, OIYOJMKOBAHHOTO Ha oOQuUIUaIbHOM caiite MuHuCTepcTBa
roctunn Poccuiickon denepanni.

6.3.2. Csepka 6ubnuoreynoro ¢onga ¢ EnuHeIM peecTpoM MHOCTpaHHBIX areHTOB. CBepka
MPOBOJIUTCS IMYTEM COMOCTaBJICHUS Oubmuorpaduueckux 3amuced angaBUTHOTO KaTayora,
MHBEHTApHBIX KHUT C IEPEYHEM MaTEPHUAJIOB €UHOTO PEECTPAa HUHOCTPAHHBIX ar€HTOB.

6.3.3. [lo pe3ynbTaTaM CBEpKH, HE3aBUCUMO OT pe3yJIbTaTa, COCTABISACTCS AKT O HAIMYHHU
(oTcyrcTBHMM) B OMOIMOTEYHOM (DOHIIE JOKYMEHTOB, BXOIAMIMX B ENMHBIA peecTp MHOCTPaHHBIX
arentoB. Hymepauus AkToB exerogHo HaunHaercs ¢ Ne 1. Enu ciucok JOKyMEHTOB, BKJIFOUaeMbIX B
AKT, HEOOJIbIIIOHN, JOMYyCKAaeTCs pa3MEIIeHHEe €ro HEMOCPEACTBEHHO Ha CTpaHuile AKTa. AKT
MOJINHUCHIBACTCSl KOMHUCCHEH, CO3/IaHHOW Ha OCHOBAaHWUHU IIpHKa3a JMPEKTOpa, U XPAaHUTCS B
oubnmoTexe.

6.3.4.B cnyuae oOHapyXeHHS MaTepuajoB, BKIIOYCHHBIX HAa MOMEHT NpoBepkH B Peectp
MHOCTPAaHHBIX areHTOB, JOKYMEHTHI TOJUIeXKAT MapKUPOBKE, COTJIACHO TPeOOBaHHMSM U (Qopmam,
npeaycMOTpeHHbIX 4.3 U 4.4 cT. 9 Ne255-®3 «O KoHTpoJie 3a AEATEIbHOCTHIO JINL, HAXOASIMIMNXCA
I10J1 BIUSIHUEM UHOCTPAHHBIM BIIUSHUEM.

Ha stane komruiexkToBanus 6u0IM0oTeYHOr0 (POHIA MPUOOPETEHNE U3IaHUMN, TOATOTOBICHHBIX
MHOCTPaHHBIMU areHTaMu, HE PEKOMEHYETCSI.

6.4. Opranuzanus paboOThl C JOKyMEHTaMH, aBTOPbl KOTOPBIX MPHU3HAHBI WHOCTPAHHBIMU
areHTaMu.

6.4.1. 3 6ubnuoreyHoro ¢oHaa JUTEpaTypa IaHHOTO BHJA HE U3bIMAeTCs, a MepeaaeTcs B
3aKpBITYIO YacTh (PoHA (OTACIBHOE TOMEIICHUE HITH IKad).

6.4.2. JIoKkyMeHTbl MHOAreHTOB B OMOJIMOTEKaX SBIAIOTCA WH(POPMALMOHHBIMU HCTOYHUKAMU
OTPaHMUYEHHOTO MOJIb30BaHUSI C MAapKUPOBKOM Bo3pacTHOro IeH3a «18+». OcHoBaHUEM ISl 3TOTO
cyxut 1. 9 10 c1. 11 @3 «O KoHTpose 3a NeATENbHOCTBIO JINL, HAXOASIIUXCS 110/l NHOCTPAHHBIM
BIUSHUEM», B KOTOPOM «VIHOCTpaHHBIII areHT He BIIpPaBE OCYLIECTBISTh IPOCBETUTEIBCKYIO
JESATENBHOCTh B OTHOLUIEHUHM HECOBEPLIEHHOJIETHUX. .. IHOCTpaHHBIN areHT He BIPaBe NPOU3BOAUTH
MH(OPMALIMOHHYIO TPOIYKIHUIO /1JI1 HECOBEPILIEHHOIETHUX.»

6.4.3. Eciu mnpu cBepke JOKYMEHTOB aBTOP-MHOAreHT BKJIKOYEH B DenepanbHblil CIIHCOK
SKCTPEMUCTCKUX MatepuasioB Muniocta Poccuiickoit denepannn, TO Ha HErO paclpOCTPAHSIOTCS
Pexomennanuu no pabore OMOMMOTEK C JOKYMEHTaMH, BKIIOYEHHBIMH B (elepajbHbI CIHUCOK
SKCTPEMHUCTCKUX MAaTEPHUAJIOB, YTBEpXKIEHHbIE MUHUCTEPCTBOM KyIbTypbl Poccuiickoin @enepanun
ot 12.09.2017 1.



7. Y4eT moCcTynJieHus 1 BbIOBITHS JOKYMEHTOB OU0JIM0TeYHOro GoHaa

7.1. Ilpuem qOKYMEHTOB B (POH OMOTMOTEKH BKIIOYACT CIIEIYIOIIIE OTICPAIIHHN:

e CBEpKAa IIOCTYIUIGHHHI ¢ TNEpBUYHBIM YYETHBIM JIOKYMEHTOM (HaKJIagHas, akxT),
BKJIIOUYAIOLIUM CHHUCOK IMOCTYIHUBIINX JOKYMEHTOB;

e COCTaBJIEHHE NEPBUYHOTO YUETHOTO JOKYMEHTA JJIsl MOCTYIJIeHUH 0e3 COIpOBOIUTENBLHON
JIOKYMEHTAIUH;

e perucTpanusi MOCTYNMBIIMX JIOKYMEHTOB B PErucTpax CyMMapHOro, TpYIIOBOIO H
naauBuayansHoro  yuera (TOCT  7.0.93-2015  «bubOmmoreunsnii  ¢onn.  TexHomorus
(bopMUPOBAHUSAY).

7.2. llpu TOMOJHEHHWH OCHOBHOTO OuOnmoreyHoro ¢GoHaa HEOOXOAUMO COOJOIATh
TpeboBanusi @DexpepanpHoro 3akoHa oT 25.07.2002 Ne 114-®3 «O nOpoTHUBOJAEHCTBUU
OKCTPEMHUCTCKOM  JNeATENbHOCTH». JIOKyMEHThI, BKIHOYeHHble B  DenepalbHbIl  CIHMCOK
HKCTPEMHUCTCKUX MarepuaioB (nanee — DPCOM), omnyOnIMKOBaHHBIH Ha OQHUIMATIBHOM calTe
Mumntocta (http://minjust.ru/ru/extremist-materials), nproOperath 3amnpenieHo, NPy BISBICHUU UX B
¢doHIEe — U3BIMATh U3 JOCTYIIA.

7.3. Yuer u 00paboTKa JOKYMEHTOB OMOIMOTEYHOTO (hOH/IA.

7.3.1. Yuer u 06paboTKa JOKYMEHTOB OCHOBHOTO (DOHJa OCYIIECTBISIETCS WHAMBUIYaTbHBIM
criocoboM. CBezeHusl O IMOCTYNUBIIMX I€YAaTHBIX JOKyMEHTax BHOCATCS B «KHHUry cymmapHOro
ydyeTa JOKYMEHTOB OCHOBHOTO (DOHIa».

[locTynuBImIMM JOKyMEHTaM NPUCBAaUBAIOT WHIUBUAYAJIbHBI PErHCTPALMOHHBIH HOMED
(VHBEHTapHBI HOMEpP WM WHOM 3HAaK, IPHUHATHII B KadeCTBE PETUCTPALIMOHHOIO HOMEpa,
CHUCTEMHBII HOMEP AJIS DJIEKTPOHHBIX JOKYMEHTOB) U HIM(P XpaHEHUs.

Perucrpaunonneile HOMepa M IIUQPHI OTMEYAIOT B PETUCTpaX HHIUBUAYAJIBHOTO YyueTa
JOKYMEHTOB — HMHBEHTapHOW KHHUI€, KapTOTEKE pPErucTpallid Ta3eT, >KypHajoB, Y4YeTHOW Oase
JAaHHBIX.

Bce sk3emMmiisapbl NpUHATBHIX U3aHuil mremnentorores. llremnens ¢ HaMMEHOBaHUEM IIKOJIbI
JOJKEH OBITh MPSMOYTOJIbHOM (hOpMBI, pa3MepoM He OoJbie ueMm 1,5 x 4 cm.

HItemnens craBUTCS HA 000POTE TUTYIIBHOI'O JIUCTA (IIPU OTCYTCTBUM TUTYJIBHOI'O JINCTA — HA
IIEpPBOM CTpaHUIIE TEKCTA 0] 3arjlaBUeM), Ha 17-i cTpaHMIlEe 1IOJI TEKCTOM B JIEBOM HMKHEM YTy U
Ha o0opoTe Kaxkaoro npuwioxeHnus. Ha Opomrropax M jkypHajlax IITEMIIE€Ib CTABUTCS TOJBKO Ha
00JI0KKE WM Ha TIEPBOU CTPAHHIIEC TEKCTA.

CoctaB 0CHOBHOTO (poH/Ia (PUKCUPYETCS B KAPTOUHOM aj(aBUTHOM KaTajore, B 3JIEKTPOHHOMN
0a3e JaHHBIX OMOJIMOTEKH.

7.3.2. Yyer u o0paboTka crneuuainmsupoBaHHoro ¢onaa. Crnenuanu3upoBaHHBIA (QOHT
YUUTBIBAETCS ¥ XPAHUTCS OTAEIHHO OT OCHOBHOTO OMOIMOTEUHOTo (hOHIA.

VYder NOKyMEHTOB CIEIHUATIU3UPOBAHHOIO (DOHIA, KAK MHOTIOIK3EMIUISIPHONW JHUTEpaTypshl,
OCYILECTBISIETCS TPYIIOBBIM criocoOboM u oTpakaercss B «KHUre cymMmapHOro yudera ydyeOHOIO
(GoHIa» U B KAPTOTEKE PETUCTPALMOHHBIX KapTOYEK.

Ha xaxxnoe HanMeHOBaHHE JOKYMEHTOB CIIELIMAIN3UPOBAHHOTO (DOH/Ia 3aBOJUTCS OTIEIIbHAS
yueTHass KapTtouka. Kaprouku ¢ OubnuorpaduyeckuM oONucCaHUEM U3AaHUN  y4eOHHMKOB
paccTaBIISIIOTCSI B YUETHYIO KapTOTEKy IO KiaccaM, a BHYTPH KjiaccoB — Mo aindaBuUTy pamuiinii
aBTOPOB WJIN 3arjaBuil. J[7s KOHTPOJIA 3a COXPaHHOCTBIO YYETHBIX KaPTOUYEK OHU PETHUCTPUPYIOTCS B
«KypHane peructpaiuu y4eTHbIX KapTOUECK yUeOHUKOBY.

TexHnuueckas 06paboTKa TOKyMEHTOB MpeAycCMaTpUBAET CIEAYIOIINE ONepaLUu:

e IPOCTABJICHHE Ha KaXJIOM JIOKYMEHTE IuTeMIens OHOIMOTEKHM B COOTBETCTBHM C
MYHKTOM 7.3.1 HACTOSILEro MOJI0KEHUS;

e YCTAHOBJIEHUE CPEJCTB 3alllUThl OT yTpaThl (MarHUTHBIA JATYUK, PAJUOYUI, WHOM BUJ
MapKHUPOBKH);

e U3TOTOBJICHUE U TMPUKpEIUIEHHE K JOKYMEHTY macrnopTa ydeOHuka. [lacmopr yueOHHMKa
MPUKJICUBAETCS Ha MOCIIEIHEH cTpaHuLe yueOHNKa. 3aroIHAeTCs IPH Bbl1aye YUTATEIO.



VYder crnenuanu3upoBaHHOrO (GOHIA MpeIycCMaTpUBaeT OTPaKEHUE €ro COCTaBa B CIPABOYHO-
oubmmorpaduueckom amnmapaTe OUOIMOTEKH, B TOM YUCJIC B QJICKTPOHHOMN 0a3e TaHHBIX.

7.4. BoiObiTHE TOKYMEHTOB OMOIMOTEYHOTO (hOHAA.

7.4.1. Ilpu4uHBL, IO KOTOPHIM TOKYMEHT MOKET OBITh BBIBEIEH M3 COCTaBa OMOIMOTEYHOTO
¢oHIa, BKIIOYAIOT B TOM YHCIE BETXOCTh, J1€()EKTHOCTh, YCTAPENIOCTh MO COAEPKAHHUIO, YTpaTy.
Hckmtouenne nokymMeHTa U3 OMONIMOTEUHOro (pOoHIAa MPOBOAUTCS HA OCHOBAaHUHM aHAM3a COCTaBa
610MMOTEYHOro (POHAA U PE3yIbTATOB €0 MPOBEPKH.

7.4.2. Tlog BeTXOCThIO JOKYMEHTa IOHUMAIOT PE3YyJlbTaT E€CTECTBEHHOTO CTapeHHs WIH
(bu3n4IecKoro U3HOCa JOKYMEHTA.

7.4.3. Ilom nepekTHOCTHIO MOKYMEHTa IIOHMMAIOT YaCTUYHYI WJIH TOJHYI yTpary
HKCIUTYaTAlMOHHBIX KAYECTB JJOKYMEHTA B Pe3yJIbTaTe BHEIIHETO BO3ICHCTBHS.

7.4.4. Tlon ycTapenocThi0 MO COACPKAHUIO TMOHUMAIOT TMOTEPI0 AKTyaJbHOCTH TEMATHKH,
MOJTBEPXKIAEMYIO0 OTCYTCTBHEM CIPOCA YUTATENIEH, HEBOCTPEOOBAHHOCTBIO B MEPEPACIIPE/ICIICHUH U
peanusaruu.

7.4.5. Ilox yTpaToii JOKyMEHTa MIOHUMAIOT €ro OTCYTCTBUE B (POHIE OMOIMOTEKH IO MPUYHMHAM
NOTEPH, XMILIEHHs, O€ACTBUI CTUXUIHOIO, TEXHOI€HHOro (B TOM YHCJE XaKEePCKOM aTaku M
HEBOCCTAHOBUMOTO €0Osl JIEKTPOHHOTO OOOpYIOBAaHWS) MM COLMAIBHOTO XapakTepa, IIo
HEYCTaHOBJIEHHOW IIPUYHHE.

7.4.6. lIlpomecc UCKIIOUEHUS JOKYMEHTOB U3 (oHIAa OHUOIMOTEKH OCYLIECTBISETCS B
coorBeTcTBUM ¢ llopsakoMm ydera JOKYMEHTOB, BXOJALIMX B COCTaB OuOIMOTEYHOro (oHIa,
YTBEPXACHHBIM Npuka3oM MuHkyibTypsl oT 08.10.2012 Ne 1077.

7.4.7. BpiObiTHE JOKyMEHTOB OuMOIMOTEYHOro (HOHJA TPOUZBOJMUTCA B pE3yibTaTe HX
CIIMCAaHUsI KOMUCCHUEH, CO3AHHONU TUPEKTOPOM LIKOJIBL.

7.4.8. YTwinzauus CIUCAaHHBIX JOKYMEHTOB OuOauoTeuyHoro ¢GoHJa HpPOU3BOIUTCS B
COOTBETCTBHUH C 3aKOHOAATENLCTBOM PD.

8. [IpoBepka 10KyMeHTOB OMOIMOTeYHOr0 GoHAA

8.1. [lmanoBast mpoBepKa JOKYMEHTOB OMOIMOTEYHOTO (HOH/IA TPOBOJUTCS C MEPUOTUIHOCTHIO
OJMH pa3 B MATh JIET Ha OCHOBAaHMM TIpaduKa TPOBEPKH, YTBEPKIECHHOIO I€Aarorom-
O6ubnuoTexkapem.

8.2. BaemaHoBas mpoBepka JOKYMEHTOB OuOmuoTedyHoro (oHaa MpOU3BOAUTCS B
00s13aTeTLHOM TOPSIIKE:

e IIPY BBISBICHUH (PAKTOB XUIIEHUS, 3I0yNOTPEOICHUS WIN OPYHU JOKYMEHTOB;

B cCIlydyae CTUXHHHOTO O€ICTBHUS, TMOXKapa WM JPYIHX YPE3BBIYAMHBIX CHUTYalHH,
BbI3BaHHBIX HKCTPEMAJIbHBIMU YCIIOBUSIMY;

e IIpY PEOPraHU3aALNN WIHM JTUKBUJALUY ILIKOJIBI.

8.3. IlpoBepka ¢doHAa HAa TpeAMET HAJWYKMSA B HEM JOKYMEHTOB, BKIHOYEHHBIX B DCOM,
IIPOBOAUTCS:

e IIPY NOCTYIJICHUH HOBBIX JOKYMEHTOB B (DOHJ;

e CUCTEMaTU4YeCKH (HE peXke OJHOro pasa B Tpu Mecsina) myreM cBepku DOCOM co
CIpaBOYHO-OMOIMOrpaduueckum annapaToM GoHaa OMOIMOTEKH.

8.4. Ilo nToram nMpoBepKH Menaror-0n0IMOTeKaph COCTABIISIET aKT, MOIMUCHIBAET U XPAHHUT €TI0
B OMONMOTEKE B TEUCHHE CPOKA, YCTAHOBJIEHHOIO HOMEHKJIATYpoil nei. Ecnu kakue-To JOKYMEHTHI
OTCYTCTBYIOT IO HEYCTAHOBJICHHON NpPUYMHE, TO K aKTy MPHUKIAIbIBAETCS UX CIHCOK, B KOTOPOM
(GUKCUpPYIOTCS CBEACHHUS O KOJIMYECTBE JIOKYMEHTOB OMOIMOTEYHOro (oHAa B HAIUYUU MU
KOJIMYECTBE OTCYTCTBYIOIIMX JAOKYMEHTOB, B TOM 4YMCJI€ [0 HEYCTAaHOBJIEHHOM mpuuuHe. B axte
TaKXe yKa3bIBAalOTCS HOMEDP U JlaTa aKTa NpeAbLAyLIEH TPOBEPKH.

[Ipu BBIABIEHMHM B TMpolecce MPOBEPKH (OHOA OTCYTCTBYIOIIUX JIOKYMEHTOB H
HEBO3MOXXHOCTH YCTAQHOBJICHHMsSI BHHOBHBIX JIMI] YOBITKM 10 HeJOCTayaM CIHUCHIBAIOTCS B
COOTBETCTBHH C JEHCTBYIOIIUM 3aKOHOIaTEIbCTBOM.



8.5. lna mpoBepku OUOIHOTEYHOTO (POH/A IIKOJIBl Ha MPEAMET HAIH4YUS B HEM JOKYMEHTOB,
BKIIIOUEHHBIX B @COM, B MIKOIBI co37aeTcs crieiuanbias KoMuccus mo cBepke OHOIMOTEYHOTO
donna c DenepanbHBIM CHHCKOM JKCTPEMHUCTCKHX MATE€pHANIOB, BBISBICHUIO, H3BATHIO H
YHHYTOKECHUIO 3KCTPEMHCTCKUX MarepuajioB (mamee — KoMuccws mo mpoBepKe SKCTPEMHUCTCKHX
MaTepHuanoB), KOTOpas CHUCTEMATHUECKH (HE peX e OJHOTO pa3a B TPU MecCsIla) OCYIIECTBISAET
MIPOBEPKY OMOIHOTEYHOTO (POH/IA IMIKOJIBI HAa MPEAMET HAIWYHS B HEM JOKYMEHTOB, BKIIIOUCHHBIX B
OCOM, nyrem ceepku @COM co cnpaBouHO-0MOaMOrpaduuecKuM anmnaparom GoHsa.

[Ipu BBIABIEHHMH JOKyMeHTa, BKJItoueHHoro B @COM, Ha sTame KOMIUIEKTOBaHUS (oHAa
yKa3aHHBIA JOKYMEHT HE MOJICKUT BKIIOYCHHUIO B OMOIMOTEUHBIN (DOH MIKOJIBI.

B cnydae BbIsiBIEeHUS JOKyMeHTa, BKItoueHHOro B ®COM wu yxke Haxozsmierocs B (onze
OMONMMOTEKH MIKONBI, JOKYMEHT HCKIIOYaeTcss u3 OuOinoTedyHoro (ouHaa W TOUICKUT
YHHUYTOXKEHUIO.

9. Mopsiiok MOIb30BaAHMS OMOJIHOTEKOM

9.1. 3ammck 0Oy4aroOmMXCs MIKOJBI B OMOJIMOTEKY MPOW3BOAUTCS IO CIUCOYHOMY COCTaBY
KJlacca B WHIWBUIYaTbHOM TOPSIAKE, MEIAarorH4eCKHX M WHBIX PA0OTHUKOB IIKOJBI, POJIUTENCH
(MHBIX ~ 3aKOHHBIX TMPEACTaBUTENCH) oOywaromuxcs — 1o mnacropry. Ilepeperucrtparus
MOJIb30BaTeNei OMOIMOTEKH POUZBOAUTCS €KETOTHO.

9.2. JIoKyMEHTOM, TIOJITBEpPXAAIOIIUM TIPaBO TOJB30BAHUS OHOJUOTEKOM, SIBISETCS
9UTaTeIbCKUN Qopmymnsp. Uurtatenbckuit Gopmymsip ¢dukcHpyeT AaTy BbAAYM TOJIH30BATEIIO
JIOKYMEHTOB U3 (hoHa OMOIMOTEKH U UX BO3BpAIICHUS B OMOJIMOTEKY.

9.3. Ilops 1ok MoIb30BaHUsI A00OHEMEHTOM:

9.3.1. Ilonp30BaTeNM MMEIOT MPABO IMOJYYUTHh HA JOM M3 MHOTOTOMHBIX W3JIaHMHA He OoJiee
JIBYX TOKYMEHTOB OJJHOBPEMEHHO.

9.3.2. MakcuMallbHbIe CPOKH MOIb30BAHUS TOKYMEHTAMU:

e Y4eOHHKH, yueOHbIE TOCOOUS — yUeOHBIH Tof;

e HAYYHO-TIOMYJISIpHAs, TIO3HABaTeNIbHAs, XY0KECTBEHHAs! INTEpAaTypa — OJAMH MECHLL;

e IEPUOJIMYECKHUE U3AaHUs, U3JaHUs MTOBBIIICHHOTO cripoca — 15 nHe.

9.3.3. Ilonp3oBaTreny MOTYT MPOUIMTH CPOK MOJb30BaHUS JOKYMEHTAMH, €CIUM Ha HHX
OTCYTCTBYET CIIPOC CO CTOPOHBI JPYTHUX IOJIb30BATEIEH.

9.4. llopsi 10K OIB30BAHUS YUTATIHHBIM 3aJIOM.

9.4.1. JlokyMeHTHI, IpeIHA3HAYCHHBIE 1JIs1 pa0OTHI B UNTAILHOM 3ajie, Ha JOM HE BBIIAIOTCS.

9.4.2. DHUMKIONEANH, CIPABOYHUKH, pEIKHE, LIEHHbIE W HMEIIIHUecS B €IUHCTBEHHOM
HK3EMIUISIPE IOKYMEHTHI BBIIAIOTCS TOIBKO Il PA0OTHI B UMTAIEHOM 3aJIe.

9.5. Ilopsimok paboOThI ¢ KOMIIBIOTEPOM, PACIIOIOKEHHBIM B OMOJIMOTEKE.

9.5.1. PabGora ¢ KOMMBIOTEPOM YYaCTHHKOB OOPa30BaTEILHOTO IMPOIECCa MPOU3BOIUTCS IO
rpaduky, yTBepKJI€HHOMY AUPEKTOPOM IIKOJIBI, U B IPUCYTCTBUU COTPYIHUKA OUOINOTEKH.

9.5.2. Pa3pemiaercst paboTa 3a OJJHUM TMEPCOHAITBHBIM KOMITBIOTEPOM HE 0o0Jiee IBYX YEIIOBEK
OJIHOBPEMEHHO.

9.5.3. Ilonp30BaTeNIb UMEET MPABO PAbOTATh ¢ COOCTBEHHBIM HOCHUTEJIEM HH(OpPMAIMH MOCIIe
MPEIBAPUTENBHOTO TECTUPOBAHUS €r0 PAOOTHUKOM OMOTHOTEKH.

9.54. Tlo BceM BompocaM TIIOMCKa WH(POPMALIWK B HMHTEPHETE IMOJIL30BATEIh JOJDKEH
oOpamiatbcss K paOOTHUKY OHMOMMOTEKH; 3ampelniaercss oOpalleHHe K pecypcaMm HHTepHeTa,
MIpeIoJIaraoyM OIuIaTy.

9.5.5. Pabota ¢ KOMIIBIOTEPOM TMPOUZBOJUTCS COTJIACHO YTBEPXKACHHBIM CAHUTAPHO-
TUTHEHUICCKUM TPEOOBAHUSIM.

10. IIpaBa u 06s13aHHOCTH OHOJINOTEKH

10.1. PaboTHMKN OMOIMOTEKHA UMEIOT TIPABO:

e CAMOCTOSITENILHO BBIOUPATh ()OPMBI, CPEJICTBA U METOJIbI OUOTHOTEYHO-UHPOPMAITMOHHOTO
oOCITy>)KMBaHHsI 00pa30BAaTEIBHOTO M BOCIIHTATEIFHOTO MPOIIECCOB B COOTBETCTBUU C LEISIMH U
3a/ladyaM¥, YKa3aHHBIMH B YCTaBE IIKOJBI U MOJIOKEHUH O OUOIHOTEKE;



e IPOBOJIUTH B YCTAHOBJICHHOM TMOpANKE (aKylIbTaTUBHBIE 3aHATUSA, YPOKU H KPYKKH
O6ubmmoTeyHo-O0ndIMorpaduIeckux 3HAHUN 1 HHPOPMAIIMOHHOH KYIIBTYpPHI;

e OTIPEAEIATH HCTOYHUKHM KOMITJIEKTOBaHHS MHPOPMAIIMOHHBIX PECYPCOB;

e U3BIMATh M PEaTM30BBIBATH JIOKYMEHTHI U3 (JOHJOB B COOTBETCTBHH C WHCTPYKIIHCH II0
yueTy 6ubnuoreyHoro GpoHma;

e Y4AaCTBOBATH B YIPABJIECHUHU IIKOJIBI B MOPSIKE, OMPEIETIEMOM YCTaBOM;

e yJaCTBOBAaTh B COOTBETCTBHUM C 3aKOHOAATeNbCTBOM P® B pabore OHOTMOTEUHBIX
accoIyali Wik COI030B.

10.2. PaboTHHKH OUOIHOTEK OOSI3aHBI:

e 00€CTICUUTh TOJIL30BATEIISIM BO3MOXKHOCTH PabOThI ¢ WH(GOPMAIMOHHBIMU PECypCaMU
OMOINOTCKH;

e UH(HOPMUPOBATH MOJTH30BATEIEH O BHIAX MPEAOCTABISIEMBIX OMOINOTEKON YCIYT;

e OCYILIECTBIISTh TUTAHOBBIE M BHEIUIAHOBBIE MPOBEPKU OMOTMOTEYHOrO (OHIA, PETryISIPHO
OCYIIECTBIISTh MTPOBEPKY OMOIMOTEUHOTO (DOH/A IIKOJIBI HA MPEIMET HAJTU4Hs B HEM JOKYMEHTOB,
BKIIOYEHHBIX B DCOM;

e 00€CTICUNTh HAYYHYIO OpPTaHHU3aIli0 (JOHIOB U KAaTaJIOTOB;

e hopMupoBaTh (OHIBI B COOTBETCTBHHM C YTBEPKICHHBIMH (heepaTbHbIMU TEPEUHIMU
y4eOHBIX M3JaHUi, OCHOBHBIMH OOpPa30BaTEIbHBIMU MPOrpaMMaMM IIKOJIBI , WHTEPECaMu,
NOTPeOHOCTSAMH U 3aIIPOCaMM BCEX KaTETOpHil M0JIb30BaTENCH;

e COBEPIIICHCTBOBATh nH(popMannoHHO-0ubIorpaduIeckoe u OMOIMOTEYHOE
o0cCITy’)KMBaHHE MOJIb30BATENCH;
e OOecrieunBaTh ~ COXPAaHHOCTh  HMCIOJNB30BaHUS  HocHTened — wHopMamuu,  UX

CUCTEMATH3AIIHIO, PA3MEIICHUE U XPaHCHUE;

e OOecreunBaTh pPEXHM pPAaOOTHI B COOTBETCTBHHM C IOTPEOHOCTSMHU TIOJB30BaTeNlel U
paboTOM LIKOJHI ;

e OTYUTHIBATHCS B YCTAHOBIICHHOM TOPSIJIKE TIEPE] TUPEKTOPOM IIKOJIBI.

11. IlpaBa n 00513aHHOCTH NOJIb30BaTe/ el OMOIHOTEKH

11.1. ITonp3oBaTenn OMOIUOTEKH UMEIOT MPABO:

e TIONyYaTh MOJIHYIO HH(OPMAIMIO O cocTaBe OMONMMOTEYHOro (oHIa, WHHOPMAIMOHHBIX
pecypcax U MpeIoCTaBIIsIeMbIX OUOIHOTEKON yCIIyrax;

e TI0JIB30BAThCSI CIIPABOYHO-OMOIMOrpaMUIeCKUM anmnaparom OHOIHOTEKH;

e TOJIy4aTh KOHCYJIBTAIIMOHHYIO IIOMOIIIb B MOMCKE U BHIOOPE HCTOYHUKOB HH(POPMAIINH;

e TIOJTy4aTh BO BPEMEHHOE II0JIb30BAHHE Ha a0OHEMEHTE M B YHUTAIBHOM 3aJi¢ TEYATHHIC
U3JIaHs, AyIMOBU3YaJIbHbIC JIOKYMEHTBI M IPYTUE UCTOYHUKU HH(DOPMAITUH;

e TIPOIJIEBATH CPOK TMOJIb30BAHUS JOKYMEHTAMHU,;

e TIOJIy4aTh TeMaTHYeCKue, (akTorpaduyeckue, YTOUHSAIOMME | OuOimorpadudeckue
CTpaBKU Ha OCHOBE (OHIA OMOIHOTEKH;

e MOJIy4aTh KOHCYJIBTAIIMOHHYIO IOMOIIb B paboTe ¢ MHpOpPMAIMEH TNPHU IOJIE30BAHUU
AIEKTPOHHBIM ¥ HHBIM 000pYyI0BaHUEM;

e Y4aCTBOBATh B MEPOIPUATHIX, TPOBOJAUMBIX OUOINOTEKOI!.

11.2. Tlonb3oBaTenu OMOIMOTEKH O0SI3aHbI:

e COOTIOATH MIpaBHIIa OJIB30BaHUS OMOIMOTEKOM;

e OEpEKHO OTHOCUTHLCS K MPOM3BEIACHUAM TiedaTH (HE BBIPHIBATH, HE 3aru0aTh CTPAHUI, HE
Jenath B KHHTax MOJYEPKUBAHHM, TMOMETOK), MHBIM JIOKYMEHTaM Ha pPa3IHYHBIX HOCHUTENSX,
000pyI0BaHUIO, UHBEHTAPIO;

e TIOJIZICP’KUBATh TOPSAJOK PACCTAHOBKU JIOKYMEHTOB B OTKPBITOM JOCTyNE€ OWUOIMOTEKH,
PacCTONIOKEHUST KAPTOUCK B KaTAIOrax U KapTOTeKax;

e TIOJIb30BaThCSl I[IEHHBIMH W  CIPAaBOYHBIMH JOKYMEHTAMH TOJIBKO B TOMEIIECHUU
OMOJINOTEKY;



e yOEIUTBhCS TPU MOJYYEHUH IOKYMEHTOB B OTCYTCTBUU Je(EKTOB, a NMpU OOHAPYKEHUU
npouH@opMupoBaTh 00 3TOM paboTHHKAa OnOMMOTEeKH. OTBETCTBEHHOCTh 3a OOHApY)KEHHBIC
nedeKThl B CITaBaEMbIX JOKYMEHTaX HECET MOCIIEIHUN MOIb30BATENb;

* PACIIMICHIBATBCA B UYUTATEIBCKOM (OPMYISIpe 3a KaXIbli TOJYYCHHBIH JIOKYMEHT
(uckmrouenue: odyuatomuecs: 1-4-x K1accoB);

e BO3BpAIIaTh JTOKYMEHTHI B OMOJIMOTEKY B YCTAHOBIICHHBIE CPOKH;

e 3aMEHATH JOKYMEHTHI OMOMMOTEKH B ClIydyae WX YTpaThl WU MOPYM UM PaBHOIIEHHBIMHU
00 KOMIIGHCHpOBaTh ymepd B pa3Mepe, YCTAaHOBJICHHOM IIpaBWJIAMHU  TOJB30BAHUS
OMOINOTEKOM;

e TIOJTHOCTBIO PACCUUTATHCS ¢ OMOJIMOTEKOW MO MCTEYCHHWH CPOKa OOYYEeHHUS WM padOTHI B
00111€00pa30BaTEILHOM YUPEKICHUH.
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